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CITY OF BALTIMORE

GENERAL CONDITIONS OF BID, PROPOSAL AND CONTRACT:

Please Note: Bidder, Proposer, Offeror, Contractor will be hereinafter referred to as“ Offeror”. Sealed bids, or proposalsin duplicate, as
indicated below, submitted on the attached forms and addressed to the BOARD OF ESTIMATES FOR FURNISHING AND
DELIVERING:

BP-03146 — Provide K-9 Veterinarian Services

Will be received in the OFFICE OF THE CITY COMPTROLLER, ROOM 204, CITY HALL, 100 NORTH HOLLIDAY STREET,
BALTIMORE, MARYLAND 21202, no later than 11:00 A.M. Local Time on Wednesday, MARCH 26, 2003
and will be publicly opened at 12 NOON BY THE BOARD OF ESTIMATESON MARCH 26, 2003.

Copy 1- Original Bid: No information other than included in, referred to or attached to this document will be
used in determining the award.
Copy 2 - Duplicate: For information and reference purposes only and will be availableto all Offerorsand the
general publicin the Comptroller’s Office after bids have been opened.
Copy 3- Retain this copy for your file.
LATE BIDS/PROPOSALSWILL NOT BE ACCEPTED
I GUARANTEE/DEPOSIT (Bids/Proposals when filed, shall be IRREVOCABLE).

NOT APPLICABLE

1. RESERVATIONS: TheBoard of Estimatesreservestheright to:

A. Increase awar d(s) by 25% within thirty (30) days after award;

B. Reject any or all Bids/Proposals, and/or waive technical defects if, in its judgement, the interest of the City shall so
require; and/or

C. Retain all Bid/Proposal documentswhether rejected or not.

1. AFFIDAVITSAND BID/PROPOSAL DOCUMENT:

A. All Bids/Proposals will be completed and submitted on the attached Bid/Proposal document in duplicate. Any addition-
al information and/or deviationsto the specificationswill bein the form of attachmentsthereto.

B. An authorized person must sign the Bid/Proposal and affidavit signature page. If a bid is submitted on behalf of any

corporation, any authorized officer as agent must sign it in the name of the corporation thereof. If practicable, the seal of
the cor poration shall be applied.
C. Failureto comply may be cause for rejection of Bid/Proposal.
V. INDEMNIFICATION:
The Offeror shall indemnify, save, defend and hold harmless the Mayor and City Council of Baltimore, its officers, employees and
agents (“ City”) from any and all liability, claims, demands, suits and actions, including attorney’s fees and court costs connected
therewith, brought against the City, as a result of any direct or indirect, willful or negligent act or omission of the Offeror, its
officials, employees, subcontractors or agents in the performance of the contract. Additionally, the Offeror shall indemnify, save,
defend and hold harmless the City, its officers, employees and agents from any and all liability, claims, damages, interruptionsin
service, deliveries, deliverables and failures attributable to or caused by the Offeror’s failure to modify, change, enhance, correct,
realign or update any products, commodities or servicesfor year 2000 complianceissues.

V. FAIR COMPETITION:

A. Competition is encouraged even though a particular manufacturer’s name or brand is specified to indicate the level of
quality desired. Bids/Proposals will be considered on other brands as “or equal” when the Offeror indicates clearly the
product (Brand and Model Number) which is being offered. A sample or sufficient data in detail to enable a proper
comparison to be made with the particular material specified shall be included. The City Purchasing Agent, considering
equality of design, construction and function will make the deter mination of the acceptability of an equivalent product.

B. No Offeror will be allowed to offer more than one price on each item. If said Offeror should submit more than one price
on any item, all pricesfor that item will beregected at the discretion of the City Purchasing Agent.
C. To better insure fair competition and to permit a determination of the lowest responsive and responsible Offeror,

proposals may berejected if they show any irregularities, conditions, non-confor mities, or bids obviously unbalanced.

D. Samples, where required, shall be delivered to the Bureau of Purchases, 231 East Baltimore Street, Suite 300, Baltimore,
Maryland 21202, unless otherwise stated in the specifications. Packages shall be marked “SAMPLES FOR BUREAU OF
PURCHASES’, with the name of the Offeror, Contract Number and Item Number. Failure of the Offeror to furnish an
itemized packing list and clearly identified samples as indicated may be considered sufficient reason for rejection of the
Bid/Proposal. The City Purchasing Agent reservestheright to retain or destroy the samples submitted for the purpose of
evaluation and will be free from any redress or claim on the part of the Offeror, if any samples are lost or destroyed.
Upon netification by the City Purchasing Agent that a sample is available for pickup, it shall be removed within thirty
(30) days, at the Offeror’s expense or the City Purchasing Agent will dispose of same at his discretion. All deliveries
under the contract shall conform in all respects with samples and/or data as submitted and accepted as a basis for the
award.

VI. CONFLICT OF INTEREST:



VII.

VIII.

XI.

XII.

X1

XIV.

By executing this contract, the Offeror assertsthat it has not engaged in any practice or entered into any past or ongoing contract
that would be considered a conflict of interest with the instant contract. Offeror agrees to refrain from entering into all such
practices or contracts during the term of this instant contract (and any extensions thereto), including any agreements and/or
practices that could give rise to even the appearance of a conflict of interest. Furthermore, the Offeror asserts that it has fully
disclosed to the City any and all practices and/or contracts of whatever nature or duration that could give rise to even the
appear ance of a conflict of interest with the parties or subject matter of the instant agreement and will continue to do so during the
term of this contract and any extensions thereto. Additionally, the Offeror warrants that it has not employed or retained any
company or persons, other than a bona fide employee working solely for the Offeror, to solicit or secure this contract and that it
has not paid or agreed to pay any company or person, other than a bona fide employee working solely for the Offeror, any fee,
commission, percentage, brokerage fee, gift or any other consideration, contingent upon or resulting from the award or making of
this contract.

DEVIATIONSTO SPECIFICATIONS:

All deviations from the specifications MUST BE NOTED IN DETAIL by the Offeror, in writing, AT THE TIME OF SUBMITTAL
OF THE FORMAL BID/PROPOSAL. |n the absence of a written list of specification deviations at the time of submittal of the
Bid/Proposal, the Offeror shall be held strictly accountable to the City of Baltimore for the specificationsaswritten. Any deviation
from the specifications aswritten, not previously submitted and accepted, is ground for rejection of the material, equipment and/or
serviceswhen delivered or performed.

CHANGESTO SPECIFICATIONS:

Any person contemplating submitting a Bid/Proposal for this contract requesting a change in or uncertain as to the true meaning
of the specificationsor other contract documentsor any part thereof, MUST submit to the City Purchasing Agent a written request
for said change or interpretation. Said request, with supporting documents, drawing, et cetera shall be received by the City
Purchasing Agent on or beforeten (10) business days prior to the day on which the Bids/Proposal are due. Any substantive change
or interpretation of the contract documents or specifications, if made, will be made only by addendum duly issued. A copy of such
addendum will be furnished to each known person receiving a set of such documents. The City will not be responsible for any
explanations, changes, or interpretationsto the proposed documents made or given prior to the award of the contract.
CONDITIONAL, QUALIFIED OR NON-RESPONSIVE BIDSPROPOSAL S:

All Bids/Proposals shall be submitted in a form and manner as indicated by the proposal document and proposal forms. Any
proposal, which is not submitted in a form and manner indicated by the proposal document and proposal forms or which contains
information, statements, conditions, or qualifications which place conditions or qualifications on the proposals submittal for
purposes of making an award, or which alter any proposal terms, conditions, specifications on the proposal submittal for purposes
of making an award, or which alter any proposal terms, conditions, specifications, or forms, which had not previously been
approved by written addendum issued by the City Purchasing Agent, or which does not meet legal requirements shall be declared
as a qualified, conditional, or non-responsive proposal and shall be rejected without further consideration. Any proposal response
that does not fully respond to and comply with all the detailed specifications or other requests for information including execution
of proposal forms may be declared “non-responsive’ by the City and recommended for rejection. The City of Baltimore shall not
beresponsiblefor any errorsor omissions of the Offeror.

WAIVER OF TECHNICALITIESIN SPECIFICATIONS:

Minor differencesin specifications or other minor technicalitiesmay be waived at the discretion of the Board of Estimates upon the
recommendation of the City Purchasing Agent.

OMMISSIONS OF SPECIFICATIONS:

The omission by the City of any specifications or details of any specification which would normally apply to the product or service
specified herein, shall not relieve the Offeror from fulfilling those required specifications needed to provide an end product or
service best suited to the intended purpose of this contract as determined by the City Purchasing Agent.

CLARIFICATION OF PROPOSALS:

If during the evaluation process, the City (or Evaluation Committee — hereinafter referred to as“ City”) determines that it needs
clarification on a portion(s) of the Proposal, the City may require the Offeror to appear before the City at a time and place to be
specified by the City, and request the Offeror to clarify that portion(s) of the Proposal which isin question; however, the City is
under no obligation to do so. Theterm “clarification” used herein shall simply mean the Offeror may “explain and/or make clear”
the “meaning or understanding” of some specified portion of the Offeror’soriginal submission upon request of the City.
DELIVERY AND F.O.B. POINT:

A. Each Offeror shall guarantee that it will deliver materials, equipment and/or perform services in accordance with the
delivery schedule as outlined in the contract.

B. All materials, equipment and/or services shall be bid F.O.B. Destination (delivered) unless otherwise clearly specified by
the City.

C. If delivery or execution of this contract shall be delayed or suspended and if such failure arises out of causes beyond the

control and without fault or negligence by the Offeror, the Offeror shall notify the City Purchasing Agent, in writing,

within fifteen (15) days after the cause of thedelay. Such causes may beincluded, but are not restricted to: Actsof God,

Acts of the Public Enemy, Acts of any governmental entity in its sovereign or contractual capacity, fires, floods,

epidemics, restrictions, strikes, freight embargoes, and unusually severe weather. The City Purchasing shall ascertain the

facts and extent of each failure and if he determines that failure was occasioned by excusable causes, may increase

delivery timeby a period equal to the aggregate timelost due to such causes.
LABOR, WAGESAND WORK SCHEDULE:
A. Services Offerors shall comply with all legally mandated wages as follows:

1. For construction services contracts the provisions of Article |, Sec. 19-26 of the Baltimore City Code relative to
hours of labor, overtime, wages, apprenticeship and payroll reporting. The Prevailing Wage Rate Schedules for
these contractsareincluded in the bid documents.

2. For all other services contracts, in accordance with all current minimum wage rates applicable throughout the
contract period at noincreasein contract price, the City’sLiving Wage provision may apply where applicable.

3



XV.

XVI.

XVII.

B.

All work schedules shall be coordinated with the City based on a normal workweek being Monday through Saturday.

1. No work requiring the presence of an engineer or inspector will be permitted on Sunday, except in cases of
emergency, and then only to such extent as is absolutely necessary and with permission of the City Purchasing
Agent.

2. No work will be permitted on legal holidays in the City of Baltimore, except in cases of emergency, and in all
such cases of emergency, the written permission of the City Purchasing Agent must first be obtained. Offeror
should check with the contracting agency for dates of legal holidays.

3. If the Offerer desiresto work on any legal holiday, the Offeror will inform the City Purchasing Agent in writing
at least two (2) days in advance of such holiday. Indicate the nature of the emergency, the location at which
work will be conducted, and the intent to comply with the provisions of Ordinance No. 442, pertaining to
premium pay for overtime, Sunday and holiday work. If any holiday falls on a Sunday, the following Monday
shall be considered holiday, and it will be celebrated on Friday, if the holiday falls on Saturday.

INSURANCE:
The Offeror shall procure and maintain the following specified insur ance cover age during the entire life of this contract, including
any extensionsthereof.

A.

TAXES:

COMMERCIAL GENERAL LIABILITY INSURANCE, at limits not less than One Million Dollars ($1,000,000) per
occurrence for all damages arising out of bodily injuries or death and property damage and with those policies with
aggregate limits, a Three Million Dollar ($3,000,000) aggr egate limit isrequired. Such insurance shall include contractors
liability insurance.

BUSINESS AUTOMOBILE LIABILITY INSURANCE, at a limit of not less than One Million Dollars ($1,000,000) per
occurrence for all damages arising out of bodily injuries or deaths and property damages. Such insurance shall apply to
any owned, non-owned or hired vehicle used in the performance of this contact.

WORKERS COMPENSATION INSURANCE, as required by the State of Maryland, as well as any similar coverage
required for thiswork by applicable Federal or “Other States’ State Law.

The Mayor and City Council of Baltimore, its elected/appointed officials, and its employees are hereby named as
additional insureds and shall be covered, by endorsement, as additional insureds as respects to liability arising out of
activities performed by and/or on behalf of the Offeror in connection with this contract.

The Offeror’s insurance shall apply separately to each insured against whom claim is made and/or lawsuit is brought,
except with respect to the limits of theinsurer’sliability.

To the extent of the Offeror’s negligence, the Offeror’s insurance coverage shall be primary insurance as respects the
City, its elected/appointed officials, employees and agents. Any insurance and/or self-insurance maintained by the City,
its elected/appointed officials, enployees or agents should not contribute with the Offeror’s insurance or benefit the
Offeror in any way.

Required insurance coverage shall not be suspended, voided, cancelled, or reduced in coverage or in limits, except by the
reduction of the applicable aggregate limit by claims paid, until after forty-five (45) days prior written notice has been
given to the City. Therewill be an exception for non-payment of premium, which isten (10) days' notice of cancellation.
Unless otherwise approved by the City, insuranceis to be placed with insurerswith a Bests' rating of no less than A:VIII,
or, if not rated with Bests, with minimum surpluses the equivalent of Bests surplus size VIII and must be
licensed/approved to do businessin the State of Maryland.

The Offeror shall furnish the City a “Certificate of Insurance” with a copy of the additional insured endorsement as
verification that coverageisin force or will be provided at the time of contract execution. The City reservestheright to
require complete copies of insurance policieswith endor sements at any time.

Failureto obtain insurance coverage asrequired or failureto furnish a Certificate(s) of Insurance asrequired may render
this Contract null and void; provided, however, that no act or omission of the City shall in any way limit, modify, or affect
the obligations of the Offeror under any provision of this Contract.

No State Sales or Federal Excise Taxes apply. Maryland Sales and Use Tax Exemption Certificate #30000055 9 is applicable (or
applies). The City isexempt from Federal Excise Tax per Chapter 32 Int. Rev. Code, Certificate No. A-112136.
REQUIREMENT FOR MINORITY BUSINESSENTERPRISE PARTICIPATION:

NOT APPLICABLE

METHOD OF AWARD:

XVIII.

XIX.

A.

C.

Cash Discount(s) will be taken into consideration in determining an award. An offer of a Cash Discount must allow a
reasonable period of no less than twenty (20) daysin order to beincluded in the evaluation of bid pricing. A bid offering
a Cash Discount in a period of less than twenty (20) days will be evaluated as a bid without a Cash Discount offer. Should
this Offeror obtain an award by reason of its gross price, the City will accept the offer of any Cash Discount. Minimum
termswill be Net 30.

Unless clearly shown on the Bid/Proposal that the Offeror intends that a reduced total price is being offered on the basis
of receiving an award of all items covered by the total, any totals should be the actual sum of the extension of unit prices.
In the event of any discrepancy between a unit price(s), and or/total price(s), unit price(s) will govern and the results will
be adjusted accordingly.

Unless otherwise specifically provided for elsewhere in the Bid/Proposal document, the City Purchasing Agent reserves
theright to make award(s) to the lowest responsive and responsible Offeror.

BOARD OF ESTIMATES AGENDA:



XX.

XXI.

XXII.

XXII1.

XXIV.

XXV.

XXVI.

XXVII.

XXVIII.

Each Offeror, if interested, shall be fully responsible for ascertaining when this proposal item will be presented to the Board of
Estimates for any appropriate action. The City will not give any further notice. Information pertaining to scheduled Board action
may be obtained by calling the Clerk of the Board of Estimates at 410-396-4755. The Comptroller’s Office setsthe agenda, not the
Bureau of Purchases. The Board of Estimates meets every Wednesday at 9 am., except holidays. FROM TIME TO TIME, A
BOARD OF ESTIMATES MEETING MAY BE CANCELED WITH VERY SHORT NOTICE. IN THAT EVENT, ANY
PROPOSAL THAT IS DUE ON THE CANCELED MEETING DATE SHALL STILL BE DUE AND SUBMITTED AS
ORIGINALLY SCHEDULED, EXCEPT FOR HOLIDAYS, AND ANY PROPOSAL THAT IS DUE TO BE OPENED ON THE
CANCELED MEETING DATE SHALL BE HELD BY THE COMPTROLLER’S OFFICE TO BE OPENED ON THE NEXT
SCHEDULED BOARD OF ESTIMATES MEETING DATE WITHOUT ANY ADDITIONAL PUBLIC NOTICE OR NOTICE
TO VENDORS.

PERFORMANCE GUARANTEE:

NOT APPLICABLE

SEVERABILITY:

The provisions of this contract are severable. |f any paragraph, section, subsection, sentence, clause, work, or phrase of this

contract is for any reason held to be contrary to any law, rule or regulation, said paragraph, section, subsection, sentence, clause,

word or phrase may be removed from the contract at the sole discretion of the City Purchasing Agent and/or the Board of

Estimates. Such decision shall not affect the legality of the remaining portions of the contract unless the contract otherwise

determined by and at the sole discretion of the City Purchasing Agent and/or the Board of Estimates.

SUBLET OR ASSIGN:

A. The Offeror shall give its full personal attention constantly to the faithful execution of this contract, and shall keep the
same under itscontrol. Assigning or subletting any part after the award of this contract shall require approval in writing
from the City Purchasing Agent.

B. The Offeror shall not assign any of the monies payable under the contract, or its claims thereto, without first giving
written notification to the City Purchasing Agent. Such notice shall be hand delivered with receipt obtained therefore, or
mailed by Certified Mail, return receipt requested.

C. Nothing contained in this contract document shall create any contractual relationship between any subcontractor and the
City.

OFFEROR’'S COOPERATION:

The Offeror shall actively cooperatein all matters pertaining to the proper compliance of this contract and shall come to the office

of the City Purchasing Agent, whenever requested in connection with the performance of this contract.

GENERAL RESPONSIBILITY OF OFFEROR:

A. All equipment, materials and/or services furnished under this contract shall be in complete compliance with all current
Federal, State, City and local municipal regulations, standards, laws, ordinances and statutes in any matter affecting
performance and pricing under this contract and must meet or exceed specification requirements.

B. The Offeror shall, prior to or at the time of executing the contract and bond herein referred to, exhibit to the City
Purchasing Agent all licenses and permitsrequired for the performance of thework referred to herein.
C. The Offeror shall inform the City Purchasing Agent of any and all circumstances which may impede the progress of the

work or inhibit the performance of the contract including, but not limited to: bankruptcy, dissolution or liquidation,

merger, sale of businessand/or assignment.
OFFEROR'S SUPERVISION:
The Offeror shall be fully responsible for supervision and the actions of its employees. The City shall exercise no supervision or
control over the Offeror’s employees.
OFFEROR'SNOT AN AGENT OR EMPLOYEE OF THE CITY:
No language or wording contained in this contract document shall be used to construe the Offeror asan “agent” or “employee” of
the City of Baltimore, nor shall any such language or wording be used to construe the City as an “agent” or “employer” of the
Offeror and/or of any of the Offeror’s employees, and/or of any of the Offeror’s subcontractors or their employees. The Offeror
shall have the entire responsibility and liability for any and all damage or injury of any kind or nature, whatsoever, to all persons,
whomsoever, whether employees of the Offeror or otherwise, and to all property, or loss of use thereof, caused by, resulting from,
arising out of, or occurring in connection with the execution of the work provided for in this contract. Nothing contained in these
contract documents shall create any contractual relationship between any subcontractor and the City.
CHANGESTO CONTRACT:
After the contract award, the City will have the unilateral right to order changes to the contract and the Offeror may request
changes to the contract. In either case, the City Purchasing Agent shall have the undisputed right to decide on such charges
provided a careful lump sum estimate shall have been made under generally accepted accounting principles of the cost effect of
proposed additions or deductions and schedule and a written proposal submitted by the Offeror. If the Proposal is accepted, the
changes must be by written order of the City Purchasing Agent. No variations from the contract price and/or schedule either by
addition or deduction shall be made without this written order. Should a change become necessary and the Offeror and City
Purchasing fail to agree upon a lump sum, the City Purchasing Agent shall have the right to issue an order for the work to be
changed, and a correct account kept of the actual cost thereof, and an amount not exceeding fifteen (15) percent shall be added to
cover the Offeror’s overhead and profit, which total amount shall stand asthe price to be deducted or added for changes. No such
changes shall invalidate the original contract. Unlessan extension of timefor completion is specifically stated in such order, it shall
be considered that no additional timeisto be allowed.
GURANTEE/WARRANTY:



XXIX. TERMI
A.

Unlessindicated otherwise by another provision of the contract, all work, supplies, materials and requirements described
in the specifications, including any modifications thereto, shall be guaranteed/warranty for a period of one (1) year from
the date of delivery and/or final acceptance by the City. Such guarantee/warranty shall include, but not be limited to the

following:

1, Against any and all faulty or important materials, and/or equipment; or imperfect, careless or unskilled
wor kmanship, as determined by the City Purchasing Agent; and/or

2. Against any injury or undue deterioration resulting from proper and normal use of goods and/or services, as

determined by the City Purchasing Agent.

The Offeror shall remove and replace with proper materials, equipment or servicesand shall re-execute, correct or repair
without cost to the City, any materials, equipment or services found to be improper, imperfect, defective or unable to
perform as specified, and shall repair all damages caused by any such removal, replacement or repair.
Any warranties, whether expressed or implied shall not reduce the Offerors, SellersManufacturer’s obligation to the City
against any latent defect which may be found during the rated life of the supplies and/or materials and requirements
described in the specifications, including improved modifications.

NATION FOR DEFAULT/CONVENIENCE:
Upon recommendation of the City Purchasing Agent, the Board of Estimates reservestheright to terminate any contract,
if in its opinion there shall be a failure at any time, to promptly and faithfully perform any of itstermsor in case of any
willful attempt to impose upon the City materials, services, products and/or workmanship inferior to that required by the
contract. Any action taken by the Board of Estimates shall not affect or impair any rights or claims of the City to
damages for the breach of any requirementsor terms of the contract by the Offeror.
Any cost and/or expenseincurred under the section above shall be deducted from and paid by the City out of such monies
as may be due or become due to the Offeror. In case said expenses shall exceed the amount which would have been
payable under the contract, if the same had been completed by the Offeror, it or its surety shall pay the amount of any
excess to the City. In the event that a bidder exempted from posting a bid or performance guar antee fails to execute and
perform any contract awarded, it shall forfeit the right to bid on any future City contract(s) for a period of time
determined by the Board of Estimates and shall beliable for any costsincurred by the City asa result of itsdefault.
The City in accordance with this clause in whole may terminate the performance of work under this contract, or in part,
whenever the City Purchasing Agent shall determine that such termination isin the best interest of the City. Mailing to
the Offeror a Notice of Termination specifying the extent to and conditions under which performance of work under the
contract is terminated and the date upon which such termination becomes effective shall effect any such termination.
Upon termination of this contract in accordance with this section, the Offeror is entitled to an equitable adjustment
hereunder. Said equitable adjustment may include any costs reasonably incurred by the Offeror as a direct result of
early termination, but shall not include, under any circumstance, anticipated but unearned profits.

XXX.  BILLSOF LADING/DELIVERY TICKETS:

A.

B.
C.
D

All deliveries shall be accompanied by a delivery ticket or packing slip containing the following information for each item
delivered.

The Purchase Order Number, Description/Name of Article, Item Number, Quantity and Name of Offeror.

All Billsof Lading will clearly indicate the Name of the Offeror.

Failureto comply with the above shall be sufficient reason for rejection of the shipment.

XXXI. INSPECTION;
All materials, supplies and/or services delivered or performed for the City shall be subject to final inspection by the City and/or
other independent testing labor atories as may be designated by the City Purchasing Agent. If theresult of such testsindicates that
any part of the materials and supplies are deficient in any respect, the City Purchasing Agent may reject all or any part of the
materials and supplies to be provided under this contract. The City Purchasing Agent may waive minor variances in materials,
supplies and/or servicesupon approval.

XXXI1. NONDI
A.

B.

SCRIMINATION:

The Offeror shall not discriminate against any person on the basis of race, creed, color, national origin, religion, sex, age,
sexual orientation, marital status, or mental or physical handicap in connection with the perfor mance of the contract.
The Offeror shall comply fully with all provisions of Executive Order 11246, as amended; the Rehabilitation Act of 1973;
and the Vietnam Veteran's Readjustment Act of 1974. In addition, the Offeror shall complete, when required,
Immigration and Naturalization Form 1-9 for each employee hired. For assistancein compliance, contract:

United States Department of Labor

Office of Federal Contract Compliance Programs

103 South Gay Street, Room 202, Baltimore, Maryland 21202

(410) 962-3572 (410) 962-0159 FAX

XXXII1. INVOICES
All invoices areto be submitted in triplicate and mailed in accor dance with instructions as shown on the Purchase

Order.

Invoices shall contain the Purchase Order Number, Item Numbers, and Description of Item, Quantity, Price/Extensions

and Total.
XXXIV.PAYMENTS:

A.

B.

Materials and/or Equipment: Partial or full payment will be made upon receipt and final acceptance of materials and/or
equipment invoiced as shown on and in accor dance with the Purchase Order.

Construction Services: On thefirst of each month, the Offeror shall submit to the City Purchasing Agent and application
for payment in the form of an itemized statement of the cost of all work and material installed and erected, or performed
during the month. Said statements of monthly progress of the work will include the cost of all materials and equipment
necessary in the performance of the contract but not yet incorporated in the work, provided that said materials and/or



XXXV.

XXXVI.

equipment have been delivered to the site of the work or delivered to a bonded warehouse designated and approved by

the City Purchasing Agent and all provisions of this contract have been complied with.

1. After the City Purchasing Agent approves the statement and such releases as may be required, the City Purchasing
Agent shall deduct five percent (5%) retainage therefrom and cause to be issued a warrant for payment, which shall
be made ten (10) days following hisapproval. The City shall hold thefive percent (5%) retainage until final payment
ismade.

2. At the time of completion and before final vouchers for settlement are approved, the City Purchasing Agent may
require the Offeror to deliver certifications of paymentsin full for all materials and work finished and/or installed
under this contract, said certifications to be in a form satisfactory to the City Purchasing Agent. Verifications of
payment to any and all subcontractorsand/or material will also berequired.

3. Nowarrant issued or payment made to the Offeror, nor partial or entire use or occupancy of thework by the City, or
any of its tenants, shall be construed as acceptance of any work or materials not in accordance with the contract
plansand specifications or awaiver of any contract terms.

4. Provided that the City Purchasing Agent shall have approved the Offeror’s invoices, the Department of Finance will
make payment thirty (30) days after receipts by the City of the signed payment request of the Offeror. Should the
thirtieth (30) day fall on a non working day, then payment shall be made the first working day thereafter.
Certification as applicable must be provided by the Offeror.

5. Final payment will be made after the completion and final acceptance of each order under the contract.

C. No partial payments will be made where the time required to completion of the order/contract is less than forty-five (45)
days. In these cases, only the final payment will beinvoiced.
ACCESSAND RETENTION OF RECORDS:
At any time during business hours, and as often as the City may deem necessary, there shall be made available to the City for
examination, the Offeror’s records with respect to the Offeror’s services under this bid and any ensuing contract. The Offeror
shall permit the City to audit, examine, and make copies, excerpts or transcripts from such records, and make audits of data
relating to matters covered by this bid and any ensuing contract. The Offeror shall maintain and retain all records and other
documents related to this contract for a period of three (3) years from the date of the final payment, except in cases where
unresolved audit questionsrequirealonger period of timefor resolution, as determined by the City.
QUALITY ASSURANCE:
The supplies, materials, work and services shall be of the best quality of the kinds herein specified. Should any supplies, materials,
work and services other than those specified be substituted, the City Purchasing Agent and/or his authorized representative shall
have full power to reject them, and the substituted supplies, materials, work and services shall be removed from the premises by
the Offeror within twenty-four (24) hours after notification. Should the Offeror continue utilizing defective and inferior
workmanship or utilizing rejected materials which may cause rejection and remove of same, the City Purchasing Agent shall have
full power and authority to employ a superintendent or inspector at the Offeror’s sole expense to ensure compliance. Said
superintendent or inspector shall be paid from time to time out of any money due or becoming due to the Offeror. The City
Purchasing Agent shall have the power to continue the enployment of said superintendent or inspector until Final Completion and
Acceptance of all work under the contract or to take any other legal remediesunder the contract.

XXXVIILAUTHORITY OF THE CITY PURCHASING AGENT:

A. The parties to this contract agree that the City Purchasing Agent is hereby vested with the power and authority to
determine the amount and quantity, quality and acceptability of the work, materials, supplies and services provided
under thiscontract. The City Purchasing Agent shall decide any and all questionsthat may arise regarding the Offeror’s
obligations and thefulfillment of the contract terms.

B. The City Purchasing shall act as the Referee if any dispute arises between the Offeror and the City regarding this
contract. The determination of the City Purchasing Agent may be appealed on the record to a court of competent
jurisdiction in Baltimore City. Final payment by the City will not be made unless and until all issuesin dispute(s) have
been fully and finally settled and/or adjudicated.

XXXVIII.SUBCONTRACTOR BONDING:
A.

No prime Offeror shall require a Performance Bond from any subcontractor unless prior approval authorizing the prime
Offeror to require such a bond has been granted in writing by the City Purchasing Agent, and in connection with
contracts subject to MBE and WBE requirements, concurred in by the Chief of the Minority and Business Opportunity
Office (MWBOO).

B. All requests by a prime Offeror for prior approval to allow the prime Offeror to require a Performance Bond from a
subcontractor shall be made in writing to the Contracting Officer. In such a request, the prime Offeror shall
particularize the reasons supporting the request and shall explain why there are not options other than requiring the
Performance Bond to protect itsinterests.

C. The City Purchasing Agent, and if concurrenceisrequired, the Chief of the Minority and Women’s Business Oppor tunity
Office (MWBOO) have the sole discretion to determine whether a request by a prime Offeror for prior approval to
authorize the prime Offeror to require a Performance Bond from a subcontractor will be g ranted and concurred in, and
their decisions shall befinal.

XXXIX. DEBRIFING OF UNSUCCESSFUL OFFEROR:

A. When a contract is to be awarded on some basis other than price alone, unsuccessful Offerors shall be debriefed upon
written request submitted to the City Purchasing Agent within a reasonable time. Debriefings shall be provided at the
earliest feasible time after contract award and shall be conducted by a procurement official familiar with therationale for
the selection decision and contract award.

B. Debriefing
1. Debriefing shall:
a. Be limited to discussion of the unsuccessful Offeror’s proposal and may not include specific discussion

of a competing Offeror’s proposal;
7



XL.

XLI.

XLII.

XLII.

XLIV.

b. Befactual and consistent with the evaluation or the unsuccessful Offeror’s proposal; and/or

c. Provide information on areas in which the unsuccessful Offeror’stechnical proposal was deemed weak
or deficient.
2. Debriefing will not include discussion or dissemination of the notes, or rankings of individual members of an

evaluation committee, but may include a summary of the procurement officer’s rationale for the selection
decision and recommended contract award.
C. A summary of the debriefing shall be made a part of the contract file.
PROTESTS:
The City’s Board of Estimates approves all contracts over $5,000 in value and isthefinal contracting authority for the
City of Baltimore. Any interested party may protest the City Purchasing Agent’s recommendation of award to the
Board of Estimates. All protests must bein writing and filed with the Office of the Comptroller, Room 204 City Hall,
100 North Holliday Street, Baltimore, Maryland 21202, no later than 10 a.m. on the Monday preceding the
Wednesday meeting of the Board of Estimates. A copy of the protest letter must forwarded to the City Purchasing
Agent, 231 East Baltimore Street, Suite 300, Baltimore, Maryland 21202. Parties protesting shall contact the Comptroller’s Office
to determine the date when the contract will be placed on the Agenda of the Board of Estimates.
Thewritten protest should include the following infor mation:

1. Name, address and telephone number of the business entity protesting;
2. I dentification of the contract number, the City agency for whom the contract is being solicited and the name of
the Bureau of Purchases' Buyer;
3. A detailed statement of the factual grounds of the protest; and/or
4. Theform of relief requested.
NOTICE:
A. Except as specified otherwise by another provision of the bid documents or any ensuing contract, any notice to the

Offeror required or permitted hereunder shall bein writing and shall be deemed to have been given upon being properly
stamped, addressed and posted via first class mail to the Offeror at the address designated in the bid or contract
documents.

B. In case of emergency, which shall be determined at the sole discretion of the City, notice may be transmitted by hand
delivery with receipt obtained therefore, or by telephone or facsimile followed by written confirmation by first class mail.

GENDER:

Word of gender used in these bid documents and any ensuing contract may be construed to include any gender, and words in the

singular may include plural, and words, in the plural, singular.

COMPLIANCE WITH LAW:

The Offeror shall comply with all federal, state, local laws, ordinances, rules and regulations applicable to the services to be

provided or performed under the contract.

GOVERNING LAW:

The contract and all documentsrelated thereto shall be governed by and construed under the laws of the State of Maryland.

SPECIAL CONDITIONS

THE FOLLOWING “SPECIAL CONDITIONS’ REPRESENT ADDITIONS, DELETIONS, AND/OR
MODIFICATIONSTO THE “GENERAL CONDITIONS’ (PAGES1-8). ANY “GENERAL
CONDITION” NOT MODIFIED BELOW REMAINS UNCHANGED AND IN FULL FORCE AND
EFFECT.

1.0

— SECTI ON: SUBM TTAL | NSTRUCTI ONS (top of page 2):
1. 1. Add the foll owi ng to “Copy 1":

1.1.1 thisis a ONE STEP Bid/ Proposal process which may
include some limted negotiation. You will find one
bi d/ proposal envel ope in your package of nmaterials.

8



1.1.2 - Prepare and submt in the Bid/ Proposal envel ope ONE
(1) conplete printed “ORI G NAL” Bl DY PROPCSAL using 8% x
11" white bond paper (unless specific fornms are provided).
Use the “Original” bid/ proposal docunents included in your
SOLI Cl TATI ON package begi nning on page 24 and all pages and
forns that follow. Be sure the “Oiginal” is clearly
marked as the “Original”. Be sure the “original” is signed
with original signatures in blue ink.

1.1. 3 The “Oiginal”, and the required “Duplicate Copies” as
stipulated in Section 1.2, nust be subnmitted as stapled or
otherwi se simlarly bound docunents.

1.1.4 ¢ your bi d/ proposal docunent (original and

duplicates) will not fit in the Bid/Proposal envel ope, then
you shoul d use the envel ope as a | abel for a box or |arger
package.”

[

. 1.5 BE SURE TO INCLUDE ALL DOCUMENTS BEG NNI NG ON PAGE B- 1
AND ALL DOCUMENTS THAT FOLLOW

1. 1 6 DO NOT ALTER ANY BI D DOCUVENT OR | NSTRUCTI ON!
1.1.7 I nconpl ete Bi ds/ Proposal s may be rejected.

1. 20 Add the following to “Copy 2":
1.2.

1 - Prepare and al so submit in the Bid/ Proposal envel ope
TWO (2) exact and conpl ete “DUPLI CATE COPI ES" of your
bi d/ proposal document response in addition to the
af orenentioned required printed “Original”. Use the
encl osed set of “Duplicate Copy” bid/proposal forns for
thi s purpose.

1.2.2 Each “Duplicate” nmust be subnmitted as stapled or
otherwi se sinilarly bound docunments. Be sure all
“duplicate copies” are clearly narked as “Duplicate” (it is
recommended that you use at |east the front “Duplicate”
Cover Page.

1. 2 3 You may then photo-copy the renmaining “original”
docunents onto 8% x 11" white bond paper for inclusion in
the “duplicate proposal copies”. “Duplicates” nust be
subnmitted, together, with the “Original” proposal docunent.

1. 2 4 1t the original and all duplicate copies of your
bi d/ proposal docurment will not fit in the designated
envel ope, then use the envel ope as a label for a box or
| arger package.

1. 2 5 The Gty will NOT photo-copy your bid/proposal
docunents for the purpose of hel ping you conply with this
provision requiring a pre-determ ned nunber of duplicate
copies. Failure to provide the required nunber of conplete




2.

0

2

N

NN

N

duplicate copies may result in rejection of your
Bi d/ Proposal at the City's sole discretion.

1. 2. 6 BE SURE TO I NCLUDE ALL DOCUVMENTS BEG NNI NG ON PAGE 24
AND ALL DOCUMENTS THAT FOLLOW

1. 2. 7 Do NOT ALTER ANY BI D DOCUMENT OR | NSTRUCTI ON!
1.2.8 I nconpl et e bi ds/ proposal s may be rejected.

Add the followi ng additional “Submittal Instructions”:

.1.0 Preparation and submi ssion of a bid/proposal in
response to this Solicitation plus any subsequent addenda
signifies the Oferor’s know edge, understandi ng and
acceptance of, and willingness to abide by, all terns,
conditions, specifications, and other requirements contained
and set forth in this Solicitation, wthout exception,

i ncl udi ng any addenda duly i ssued.

. 2.0 Fancy covers and binders are not necessary, however,
the above subnittal instructions nust be followed.

. 3 O The “original” bid/ proposal shall be typed or printed
in ink using the “original” set of docunents included in your
Sol i citation package.

. 4. Duplicate” copies nust be photo-copied by the Oferor.

.5.0 The “original” bid/proposal docurments should be signed
in blue ink.

. 6 Al “Oiginal” and “Duplicate” Bid/Proposal responses and
other attachments, related docunents and correspondence,
including all follow up docunments and correspondence, shall be
typed or witten in English.

. 7.0 Al'l prices and/or other nonetary figures shall be in
United States dollars.

80 Be sure to fully conplete and subnmit all of the
bi d/ proposal docunents begi nning on page 24 and all docunents
that follow thereafter.

.9.0 DO NOT | NSERT OR | NCLUDE ANY EXCEPTI ON, MODI FI CATI ON,
ALTERATI ON OR DEVI ATION TO THI S SCLI CI TATI ON THAT IS NOT
APPROVED IN WRI TI NG I N ADVANCE BY THE City Purchasi ng Agent
prior to the Bid/ Proposal due date! This may result in
rejection of your bid/proposal at the sole discretion of the
Cty.

. 10 0 Failure to fully conplete and subnit any of the
solicitation docunents or other requests for information per
the above instructions will be grounds for rejection of your
bi d/ proposal at the sole discretion of the City of Baltinore.

.11.0 Notify the Buyer immediately if Solicitation docunment
pages are or appear to be missing, or if any part of your

10




solicitation package does not appear correct. The City is not
responsible for lost material or late delivery by the O feror
or any postal or other delivery services.

.12. 0 PuBLIC ACCESS TO BI DS/ PROPCSALS:

.13.0 By signing and subnitting a bid/proposal in response
to this solicitation, the offeror acknow edges that all
docunents, information and data submitted in its bid/ proposal
shall be treated as public information, unless otherw se
identified as instructed below. The City of Baltinore shall,
therefore, have the undisputed right to release any/all of the
of feror’s docunments, information and data to any party
requesting same wi thout further perm ssion fromthe offeror.

. 14. O The City of Baltinore and its representatives shall in
no way be responsible for inadvertent disclosure of any
proprietary or confidential information.

.15. 0 | DENTIFYI NG PROPRI ETARY/ CONFI DENTI AL | NFORMATI ON:

.16.0 ¢ your proposal contains proprietary or confidential
informati on and you do not wish to have it disclosed, you MJST
clearly state in large red letters, including on:

2. 16 1 t he outside of your proposal box, package or
envel ope;

2.16. 2 the outside front cover of your proposal docunent
including all copies; and

2.16. 3 on each applicabl e page of your original and each
duplicate copy of your proposal, indicating that your

proposal contains proprietary and/or confidential
i nformation.

2.16. 4 Be sure to clearly flag and identify the specific
proprietary/confidential information contained on each
page.

2. 16 5 DO NOT cl ai myour entire document as generally
being proprietary or confidential. The Cty still shall
not be responsible for inadvertent disclosure.

2. 16 6 In addition to the “Original” and “Duplicate”

proposal s as required el sewhere herein, the bidder/proposer
must al so submit a “Public Access” copy of its bid/ proposal
if the bid/ proposal contains proprietary/confidential
information. The “Public Access” copy will have all
proprietary and confidential information, |F ANY, renoved,
bl acked out and/or otherw se sanitized and nust be clearly
marked on the outside front cover as being the “Public
Access Copy”. This copy will be used by the City to
respond to requests for copies of bids/proposals subnmtted
wi t hout further conmunication with the bidder/proposer.

1



. 17 0 Be sure to provide all requested information in
response to each specific question and/or any other request
for information in the order and format stipulated in this
Solicitation. Do not give partial answers, and do not |eave
questions bl ank. Be conprehensive.

. 18. 0 DO NOT ASSUME THAT THE EVALUATOR(S):

. 19 O HAS SPECI AL KNOWLEDGE ABOUT YOUR FIRM OR HAS GENERAL
KNOALEDGE ABOUT YOUR PRCDUCT/ SERVI CE, AND SO, SHOULD BE ABLE
TO FILL IN THE BLANKS; OR

. 20. 0O UNDERSTAND S WHAT YOU NEANT TO SAY: OR

. 21. 00 kNOWs THAT A PART OF YOUR RESPONSE G VEN | N ONE AREA
SHOULD ALSO HAVE BEEN | NCLUDED | N ANOTHER AREA OF YOUR
RESPONSE.

. 22 O Eval uators cannot and will not attenpt to seek out
and/or inport required infornmation that may be included in
ot her areas of your proposal, and will not attenpt to
rearrange, interpret, nmake assunptions about, or otherw se
second guess what you mi ght have neant to say or do in your
responses given in your bid/proposal.

. 23 0 | f your conplete response to any specific question or
ot her specific request for information is not found where it
woul d normal |y be expected to be found per the Solicitation’s
format instructions, it will be considered as m ssing and,
therefore, non-responsive.

. 24 Failure to provide conpl ete and conci se responses to
all questions and other requests for informati on according to
the format as stipulated and required herein shall risk making
your proposal non-responsive and may result in rejection at
the City's sole discretion.

. 25 0 Failure to adhere to the above or any other
instructions included herein may result in rejection of your
bi d/ proposal at the City's sole discretion and usually is not
correctabl e through clarification.

. 26. Any and all costs to the City shall be included in and
made a part of the unit bid/proposal prices submtted by the
O feror at the tine of bid/proposal subm ssion, wthout
exception, unless otherw se specified in this document.

L27.0 A unit prices shall remain firmfor the full
contract termincluding extensions thereof, unless an
adj ust ment provi sion has been stipulated in this Solicitation.

. 28 0 Al'l data provided by the City of Baltinmore (City)
shall remain the property of the Cty, and all data provided
by the Proposer/Contractor either at the time of bid/proposal
subm ssion and/or during the perfornance of this contract

12



3.

4.

0

0

shal |l beconme the property of the City, as regards this
solicitation and any resulting contract.

2. 29 0 The Buyer and City Agency Supervisor, or designee, are
the sole points of contact for this Solicitation/Contract,
unl ess ot herwi se directed.

2. 30 0 Al'l bid/proposal submi ssions shall remain good for a
period of not |ess than 90 days foll ow ng bid/proposal
openi ng.

2.31.0 inthe event of a di spute between the “Original”
Bi d/ Proposal document and any “Duplicate/ Copy” docunment, or
any electronic nedia, the printed “Original” shall prevail.

2. 32 9 Contact the Buyer immediately if you have any
questions about these proposal preparation, packagi ng and
subm ssion instructions. See the Solicitation blue cover for
Buyer’s tel ephone nunber, fax nunber and e-nmil address.

2.33.? DONOT ALTER ANY BI D DOCUMENT OR | NSTRUCTI ON!
2. 34 | nconpl ete proposals nay be rejected.

SECTION: XI'V — | NSURANCE (page 5):
3. 1. Add the fol I ow ng:

3. 1.1 “Change the original insurance coverage' s as
stipulated to now read as foll ows:

3.1.1.1 commercial General Liability - $1,000, 000
per occurrence, $3,000,000 aggregate.

3. 1.1.2 Prof essional Liability for Veterinary
Service, including Medical Mlpractice - $5, 000,000
per Cccurrence and $5, 000, 000 Aggregate.

3.1.1.3 Care, Custody and Control |nsurance as
respects Dogs owned by the Baltinore City Police
Departnent with limts no | ess than $50, 000 per

Ani mal .
3.1.1. 4 Commerci al Autonobile Liability -
$1, 000, 000.

3.1.1.5 Wor ker’ s Conpensation — M ni num Maryl and
State Statutory requirements.

3. 1.1. 6 The Mayor & City Council of Baltinore nanmed
as Additional |nsureds.

SECTION XVIII - METHOD OF EVALUATI ON & AWARD (page 5):

4.1.1 Award, if made, will be made to the Low Responsive
and Responsi bl e bi dder/ proposer.

13



5.0

6.

0

4.1.2 The City reserves the right to nake nultiple awards
to ensure availability of products and/or services. In the
event of nultiple award, the City reserves the right to
assign work to the nearest l|ocation or regular attending
veterinarian at the discretion of each specific canines
owner, unless otherw se specified herein.

ADDI TI ONAL AWARD CONSI DERATI ONS:

5. 1.1 the City may neke such investigations as it deens
necessary to determine the ability of the Oferor to
performthe work required by this contract, and the O feror
shall furnish to the Gty all such information requested
for this purpose.

5.1.2 However, failure by the City to discover or even
attenpt to discover any inability of the Oferor/contractor
shall in no way excuse poor/non-perfornmance by the
contractor, nor shall it dimnish the Gty's right to find
the contractor in breach of the contract due to poor/non-
performance as specified el sewhere herein under the
"TERM NATI ON' cl ause.

5.1.3 the City reserves the right at its sole discretion to
contact all references offered by the Oferor with no
further pernission fromthe Oferor.

5. 1.4 the City of Baltinore reserves the right to reject the
of fer of any Offeror that the City deternmines is not
qualified or desirable due to information discovered as a
result of proposing and eval uation or by sone other
credi bl e source or nmethod, other than through eval uation of
criteria set forth herein, or if the City determnes that a
conflict of interest exists.

5. 1. 5 The City of Baltinore reserves the right to reject any
offer, if the Oferor has an outstanding debt to the City
of Baltinore.

5. 1. 6 The City reserves the right to reject all
bi ds/ proposal s and to cancel this Solicitation requirenent,
or to revise the detail ed specifications and issue a new
solicitation if the City determines at its sole discretion
that for any reason, rejection, cancellation, or re-
solicitation is in the City's best interest.

Pronmptly after award by the Board of Estinmates, the successful
O feror will receive an "Award Notification" letter fromthe Gty
Pur chasi ng Agent encl osi ng docunments which MJUST be executed and
returned to the City Purchasing Agent within thirty (30) working days
after award. \When these docunments are received by the City
Pur chasi ng Agent, a purchase order will be issued, which will permt
payrment for services rendered.
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6.1.0 The City may, at its discretion, require a recomended
awar dee to obtain and submit |nsurance or other required
docunents prior to award.

7.0 COMPENSATI ON TO CONTRACTOR
7.1.0 The Contractor will submit nmonthly invoices to the
City as directed by the Baltinore City Police Departnent, and
the City will make nonthly paynents.

7. 2 0 Each invoice nust identify the dog treated and specify
veterinary products and/or services provided.

THE FOLLOWING “SPECIAL CONDITIONS' REPRESENT ADDITIONAL CONTRACT
PROVISIONS:

8.0 TERM OF CONTRACT:

8.1.0 This Contract shall begin within 60 cal endar days
followi ng award by the Board of Estinmates on a date to be
determ ned by the City Purchasing Agent, and shall remain in
force for a period of THREE (3) YEARS under the same terns,
conditions, and unit priaqgs, and at the sole discretion of the




9.

0

and unit prices, and at the sole discretion of the City of
Bal tinore.

8. 2 0 This contract nay be extended for TWO (2) additional
one-year periods under the same terns, conditions, and unit
prices, and at the sole discretion of the City of Baltinore.

8. 3 0 The City is under no obligation to extend any contract
resulting fromthis solicitation.

8. 4. 0 The contract shall be subject to the TERM NATI ON
clause on page 6 at the Cty's sole discretion anytine during
the initial contract period and any extension thereof.

8.5.0 In the event the City does not exercise its option to
extend the contract by the | ast day of the previously approved
contract term the contract will be considered as having

term nated effective on the |ast day of the previously
approved contract term

8. 6 0 The contractor shall only be conpensated for work
actual |y ordered, perfornmed and verified by the Cty.

ORDER COF PRECEDENCE:

9.1.0 This “ORDER OF PRECEDENCE’ term shall supercede and -
t ake precedence over any and all other terns stipulated in this
Request for Bids/Proposals docunment and any and all subsequent
rel ated docunents and shall be used to resol ve any disputes,
contradictions, conflicts or confusion pertaining to wording
contained in this and all related docunents as stipul ated
her ei n.

9. 2 O In the event of any conflict between sinmlar terns in
any of the various “contract conponents” such as the Speci al
Condi tions, Specifications, General Conditions of Formal
Bi d/ proposal / Contract, Bid/proposal Forns, or other
bi d/ proposal rel ated docunments, the follow ng order of
precedence shall apply.

1. Most recent addenda, if any.
2. Special Conditions/Provisions.
3. Detailed Specifications.
4. Ceneral Conditions of Formal Bid/proposal & Contract.
5. Bid/Proposal Forns.
6. Al other bid/proposal related docunents issued by the Gty.
7. Oferor's bid/proposal response package and any foll ow up
docunents.
9. 3 0 In the event of any conflict between sinilar terns,

condi tions, and/or |anguage/wording within any one of the above
seven (7) stated “contract conponents”, the term condition,
and/ or | anguage/wording that is in the best interest of, and
the nost advantageous to, the Gty shall prevail, as determ ned
at any time including after award by and at the sole discretion
of the Gty Purchasing Agent.
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9.4.0 Di sputes over the interpretation and/ or neani ng of any
i ndividual terms, conditions, and/or |anguage/wordi ng wthin
this Request for Bids/Proposals docunent shall be resol ved by
and at the sole discretion of the Gty Purchasing Agent in a
manner that is in the best interest of, and best advantage to,
the Gty of Baltinore, provided any such interpretation shall
be reasonabl e.

9.5.0 In the event that an individual term condition, and/or
| anguage/wording is determined at any tine, including after
award, by the Cty Purchasing Agent to be "not applicable at
all" to this contract, then the term condition, and/or
| anguage/ wor di ng nay be di sregarded, even though an addendumi s
not issued. However, if the Gty Purchasing Agent determ nes
that the term condition, and/or |anguage/wording "is
applicable in part", then the term condition, and/or
I anguage/wording will apply to the degree applicable, even
t hough an addendumis not issued.

9.6.0 In the event of a discrepancy or dispute between the
Bi dder’ s/ Proposer’s “Original” Bid/Proposal subnission docunment
and any of its “Duplicate” copies, the printed “Oiginal” shall
prevail .

10.0 oerINTIONS:

10 1. O The follow ng definitions apply to this Request for
Bi ds/ Proposal s:

10 1.1 “CITY" — may also be referred to as “City of
Bal ti nore”, “Mayor and Cty Council of Baltinore”,
“Departnent”, “Agency”, “Bureau of Purchases”, and “Board of
Estimates”.

10 1. 2 “OFFERCR’ — is the legal entity preparing and
submitting a bid/proposal in response to this Solicitation
and may al so be referred to as “provider”, “bidder”,
“proposer”, “vendor”, “firnf, “conpany”, “operator”,
“manager”, “corporation”, etc. May al so be referred to as
“contractor” upon award of this contract.

10 1. 3 “CONTRACT” — Includes the witten legally binding

prom se (docunent) entered into by and between the “City”
and the “Bidder/Proposer” as a result of a bid/proposal
submitted in response to this Solicitation and awarded by
the “Gty”. The “Contract” includes this instant
Solicitation docunent and all addenda issued thereto, the
bi d/ proposal subnmitted by the Oferor, and all approved
amendnment s thereto, and accepted by the Gty, all closing
docurments executed as a result of award resulting fromthis
Solicitation, and any/all other documents fully executed by
both parties that are directly related to the contract.

17



10 1 4 “SOLICI TATION' — is this instant Solicitation

docunent and any subsequent addenda, thereto, as issued by
the “City”. May also be referred to as “bid”, “RFB" or
“RFP”.

10.1.5 “ CONTRACT FI ELD SUPERVI SOR', shal | nean the

City’'s Agency project representative as designated by nane
and/or title who is duly authorized to act on the city
Agency’s behal f and who will be responsible for

coordi nati ng day-to-day work under this contract with the
Contractor. This does not include contract interpretation
or amendnments to the contract which are reserved to the
City Purchasing Agent and/or Board of Estimates.

11. 0  QUESTI ONS FROM PROPOSERS:

12.0

11.

11.

1. O Any bi dder/ proposer having questions or uncertainties
about any part of this SOLICITATION is advised to i medi ately
contact the Buyer. The Buyer’s tel ephone nunber, fax nunber,
and e-mai|l address are on the front blue cover of this
solicitation. Questions received |late may not be answered at
the City' s discretion.

2. O Pl ease note that there will not be a pre-proposal
conference for this SOLI Cl TATI ON.

LI M TATI ONS:

12.

12.

1.0 This solicitation does not comit the City of Baltinore
or any City of Baltinore agency to award a contract or

rei nburse an Oferor for any cost incurred in the preparation
of the bid/proposal response, or for the cost of sanples which
were subnmitted as a bid/proposal requirement, or to procure a
service contract in connection therewith. Al such preparation
cost shall be incurred and paid solely by the Oferor as a
“cost of doing business”.

2. O The Gty of Baltinore reserves the right to accept or
reject any or all bids/proposals received as a result of this
solicitation, or to alter any portion of this solicitation
docunment by way of witten addenda, or to cancel this
solicitation and re-bid at the Cty's sole discretion, at no
cost to the Gty.

13 0 DAI LY CONTRACT “FI ELD SUPERVI SI ON' BY THE CI TY OF BALTI MORE

AGENCY:

13.

1. ? The City Agency for which the work i s being contracted
and performed, is responsible for overseeing and nonitoring
the contractor’s performance under this contract and for
reporting poor or non-performance to the City Purchasi ng Agent
inwiting imediately. The Agency will appoint a

18



13.

representative as the designated “Contract Field Supervisor”
for the purpose of monitoring the Contractor’s performance.

The Agency’s appointed representative, who will be responsible
for the day to day administration and field supervision of
this contract will be Lt. Thomas Cassella, or designee,

(phone) (410) 396-2475, as the Agency’s designated “Contract
Fi el d Supervisor”.

2. ? Thi s designated “Contract Field Supervisor” shall be
responsible for at |east the foll ow ng:

13 2 1 Supervi sing the contractor on a day-to-day basis

to nonitor and docunment contractor perfornmance pursuant to
the requirenents of the contract;

13 2 2 Docunenting all problems with performance at the

tine said problemoccurs with a copy to Purchasing, and
mai ntaining a history of said docunentation in the event of
default or proposal rejection in the future;

13 2 3 Docunenting in witing and reporting non-

conpliance to the City Purchasing Agent inmediately;

13 2 4 Ordering, inspecting, and accepting any/all

services, work and/or material specified and contracted for
as part of this contract, and for ensuring said
service/work/ material conplies with the Contract;

13 2 5 Recei ving, accepting, and approving all invoices

for ordered, inspected, and accepted contracted services,
work and/or material as part of this contract;

13.2.6 Approving all paynments for ordered, inspected,

and accepted contracted services, work and/or material as
part of this contract for which an accepted and approved
i nvoi ce(s) was received,

13. 2.7 Processing all invoices in a timely manner to

ensure pronpt payment for services rendered,

13 2 8 Promptly notifying the vendor whenever there is a

problemw th an invoice in an effort to rectify any invoice
i ssues to further ensure pronpt paynent;

13.2.9 Ensuring that the contractor fully conplies with

all terms, conditions and specifications of the contract;
and for

13.2.10 Moni toring and reporting any contract

13.

non-conpliance or simlar Contract perfornmance issues to
the Baltinore City Purchasing Agent in witing at once.

3. O The Bureau of Purchases shall not be responsible for
monitoring the Contractor on a day-to-day basis, however, it
will intercede on behal f of the Agency whenever the Agency
reports a performance or simlar contract non-conpliance
problemto the Bureau and requests its assistance.
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13.

13.

13.

4.0 it the Agency is not clear what its responsibilities
are with regard to nonitoring contract performance and for
reporting of non-conpliance, it should contact the Buyer in
witing at once.

5.0 A1 work shall be ordered, coordinated, inspected, and
accepted by the agency “Contract Field Supervisor” as a
condition of paynent authorization.

6. O If the Contractor fails to docunment a known Contract
problemin witing and to notify the Gty Purchasing Agent in
witing in atinmely manner, its rights to legal renedy at tine
of default or future proposal award or rejection may be

af fected.

14.0 quanTiES

14.

14.

1.0 uniess stated otherwise in this Speci fications and

Bi d/ proposal, the City of Baltinore is obligated during the
period stipulated to purchase all of its normal requirenments
of the supplies and/or services specified fromthe
Contractor(s), and the Contractor(s) is obligated to

suppl y/ performthe quantities which the City of Baltinore
requires for the proper and successful conpletion of this
contract. THE CITY RESERVES THE RI GHT TO SOLICI T NEW

Bl DS/ PROPOSALS FOR ANY LARCGE REQUI REMENT AT I TS SCLE

DI SCRETI ON. THE DOLLAR VALUE AND/ OR QUANTI TI ES STATED HEREI N
ARE G VEN AS A CGENERAL CUI DE FOR PROPOSI NG AND ARE NOT
GUARANTEED AMOUNTS, BUT THEY REPRESENT THE BEST ESTI MATE OF
THE CITY. Actual requirements ordered may be nore or |ess
than those estinated herein.

2. O There shall be no unit price changes as a result of
increase or decrease in the requirements. |[|f, however, at the
end of the period that the contract is legally in force, the
City has not placed an order(s) under this contract, said
contract may be declared null and void, in which case it wll
be considered as having termnated. The City will then
solicit bids/proposals for a new contract at its sole

di scretion, provided the contract is not extended as provided
for in the "TERM OF CONTRACT" of the Special Conditions. The
City will only nmake payment for products/services actually
ordered, delivered, and accepted by the Agency.

15. 0  cHANGE OF ADDRESS NOTI FI CATI ON:

15.

1.0 1t an Oferor/contractor noves, it shall be the
O feror’s/contractor’s sole responsibility to notify the
appropriate City agencies with the new mailing information.

16 0 AVENDI NG SOLI CI TATI ON TERMS, CONDI TI ONS OR FORMVS:
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16.

16.

16.

16.

1. 0O sidders/ Proposers are hereby instructed NOT to anend
or alter in any way, any of the terms, conditions or forns
found in this solicitation docunent.

2. O Sections “VII-Deviations to Specifications” and “VIII-
Changes to Specifications”, included on page 2 of this
solicitation, collectively stipulate that any Offeror taking
exception to or contenplating anending or altering any term
condition or formcontained in this solicitation docunent,

must first submit a witten request to the Cty Purchasing
Agent describing the recommended devi ation, and obtain witten
approval fromthe City Purchasing Agent to use the Oferor’s
recommended deviation to anend or alter the referenced term
condition or form

3. O Any Bi d/ Proposal containing deviations that amend or
alter any term condition or formfound in this solicitation
docunent, for which prior witten approval has not been issued
by the City Purchasing Agent, will be subject to inmmediate
rejection at the discretion of the Cty.

4.0 Any Bi d/ Proposal that onmits any required term
condition or form wll be subject to imrediate rejection at
the discretion of the City, regardless if the onmissionis
intentional or accidental.

17. 0 LABOR AND MATERI ALS:

17.

17.

1. O Unl ess otherwi se provided in these solicitation
docunents, the contractor shall provide and pay for all
facilities, |labor, services, materials, packaging, shipping
and mailing, tools, parts, equipnment, transportation,

mai nt enance and repairs, and anything el se necessary and
incidental to properly performall of the work required under
this contract.

2. O The City will NOT pay any nonies toward the provision
or operation of this service, except for work which is
specified in this solicitation, authorized by the Gty, and
invoiced at the unit and/or |unp sum bi d/ proposal price as
appl i cabl e.

18. O  ENTIRE CONTRACT AGREEMENT:

18.

l. O This Contract Agreenment, which includes this
Solicitation, all Addenda issued thereto, the vendor’'s

Bi d/ Proposal and anmendrments thereto as accepted by the Cty of
Baltimore, and all Contract C osing Docunents as may be issued
by the City following award, constitutes the entire and full
under st andi ng between the parties hereto and neither party
shal |l be bound by any representations, statenents, prom ses or
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agreenments not expressly set forth and agreed to herein as
part of this Contract Agreenent.

19. 0 N0 WAIVER/ CUMULATI VE REMEDI ES:

19 1 0 Failure by the City to exercise and no delay in
exercising any right, power or privilege as provided to the
City of Baltinmore hereunder in this solicitation or as
ot herwi se granted by | aw shall operate as a wai ver thereof;
nor shall any single or partial exercise of any right, power
or privilege as provided hereunder in this solicitation or as
ot herwi se granted by | aw preclude any other or further
exerci se thereof by the Gty of Baltinore or the exercise of
any other right, power or privilege granted to the Cty of
Bal ti nore by | aw.
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DETAILED SPECIFICATIONS

SCOPE:

Provide for afull range of canine veterinarian services on an as-needed basisincluding all labor,
facilities, materials, medications, etc. necessary and incidental to care for Baltimore City Police K-9 Dogs
asfurther described herein.

GENERAL REQUIREMENTS:

1. Contractor shall provide Primary and Back-up licensed Doctors of Veterinarian Medicinein the
State of Maryland to provide all veterinary medical services, including but not limited to
providing:

a. Quality licensed veterinarian servicesto more than 30 Baltimore City Police Dogs,
currently at 33 canines.

b. “Annual” and “Pre-Hire’ physicals per bid price, to include, but not limited to, all
vaccinations (DA2PP, corona, kennel cough, lyme); heartworm exam (antigen test); fecal
exam; and monthly medication for heartworm, fleesand ticks at no additional cost.

c. Basicoffice visitson as-needed basis per bid price.

d. Off-hour meetingswith police officerswhen appropriate, and home visitsin emergency or
otherwise when appropriate, which may be billed as a basic office visit.

e. Experienced veterinariansin caring for police K-9 dogs.

f. Boarding on as-needed basis per bid price.

g. Hospitalization on as-needed basis per bid price.

h. Surgery/Anesthesia and X-Ray Services on-site on as-needed basis, to include but not
limited to removal of sutures and bandage changes asrequired.

i. Outside laboratory testing as needed.

j. Outside specialists as needed.

k. Emergency services as needed on a 24 hour per day, 7 days per week basis.

I. Home phone number for emergency consultation, 24 hours per day, 7 days per week.

m. Licensed Alternate Veterinarian as back-up in the event Contractor will not be available.

n. Any and all other veterinarian services as needed from timeto time.

CHARGESFOR SERVICE:
1. The Offeror will enter and submit unit charges for specific services asindicated on page 26.
2. All other chargeswill be billed in accordance with the Offeror’s List of Usual & Customary Fees.
3. Attach a copy of Offeror’sList of Usual & Customary Fees.
4. The Offeror will invoice the Police Department monthly.

MINIMUM CONTRACTOR QUALIFICATIONS:
1. Veterinary Firm must belicensed to do businessin the State of Maryland for minimum of 10
years, and providing Police K-9 service for minimum of 5 years. Submit a copy of license.
2. Primary Doctor of Veterinarian Medicine must be licensed to practice in the State of Maryland.
Submit a copy of license(s).
3. Must have demonstrated experience caring for policetrained canines.

The Police Department requests and desires the Offeror to:
1. Attend graduation and other official ceremonies.
2. Provide some services at no charge where possible.
3. Assist the Police Department in raising funds or donations for:
a. Medicine, training, replacement dogs, medical services, etc. in an effort to help reduce or
off-set coststo the Department.
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BP-03146

BID/PROPOSAL TO PROVIDE
VETERINARIAN SERVICES
FOR THE
CITY OF BALTIMORE

DUE DATE: MARCH 26, 2003 .

TO THE BOARD OF ESTIMATESOF BALTIMORE CITY:

PROPOSAL SUBMITTED BY:

NAME OF FIRM:

ADDRESS:

TELEPHONE: FAX:

E-MAIL ADDRESS:

CONTACT PERSON:

CONTACT PERSON'STITLE:

(SSGNATURE OF AUTHORIZED REPRESENTATIVE OF FIRM) (DATE)
(ORIGINAL PROPOSAL DOCUMENT MUST BE SIGNED IN BLUE INK..)

(TITLE OF AUTHORIZED REPRESENTATIVE OF FIRM)

(SUBMIT ALL PROPOSAL RESPONSESBEGINNING ON PAGE 24 AND ALL FORMS
FOLLOWING THEREAFTER.

B-1
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BALTIMORE RECYCLES

It is the policy of the City of Baltimore to purchase and use recycled and recyclable products whenever
practicable. Potential bidders are encouraged to suggest innovative productsto further this policy.

If thisbid solicitation specifies a minimum recycled content, any bid failing to meet the specifications may
be considered non-responsive.

All Bids/Proposals and reports shall be submitted on recycled and recyclable paper printed on both sides,
where practicable, with removable of reusable bindings or staples. Products delivered to the City must
be packaged in recycled and recyclable materials, when practicable.

Pre-consumer material is waste generated during production which cannot be returned to the same
production process, nor used by another company to make a product similar to the original product, and
includes all wastes generated during the intermediate stepsin producing and end product by succeeding
companies.

Post-consumer material means only those products generated by a business or a consumer, which have
served their intended end uses and which have been separated or diverted from waste; wastes gener ated
during the production of an end product are excluded.
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PRICE PROPOSAL

BP-03146
PROPOSAL OF:
ADDRESS: ZIP:
TELEPHONE: FAX:

PROPOSAL SDUE: MARCH 26,2003 CONTRACT BP-03126

BID/PROPOSAL TO PROVIDE VETERINARIAN SERVICES TO THE BALTIMORE
CITY POLICE DEPARTMENT

TO THE BOARD OF ESTIMATES OF BALTIMORE:
GENTLEMEN:
Theundersigned agreeto provide all labor, materials, services, etc., necessary and incidental

to provide VETERINARIAN SERVICES as described herein and at the following proposed
unit prices:

ITEM#

13 PER “ANNUAL" & “PRE-HIRE” PHYSICAL (X)
AN ESTIMATED 33 PHYSICALSPER YEAR (=) $

2.$ PER BASIC OFFICE VISIT (X) AN ESTIMATED
200 VISITSPER YEAR (S) - === == =-==-=-=--- $

3% PER DAY FOR BOARDING (X) AN ESTIMATED
400 DAYSPER YEAR (2) - = - - === --=m=mcnmx- $

4.% PER DAY FOR HOSPITALIZATION (X) AN
ESTIMATED 100 DAYSPER YEAR (=) - - -----$

5.ALL OTHER CHARGES, EXCEPT ASNOTED ABOVE AND

BELOW, WILL BE BILLED AT A DISCOUNT OF % OFF

OF THE USUAL & CUSTOMARY FEE (ASATTACHED),
ESTIMATED FOR THE PURPOSE OF BIDDING TOBE AT $_25,000.00 .

TOTAL LUMB SUM PRICE (SUM OF ITEMS1THRU5)=$

(ONE YEAR)
(BASISOF AWARD)

B-2
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NOTE:

1. Above unit charges do not include cost for medication which will be billed according to
the specific medication required, except for heartworm, flee and tick medications which
are included in Item No. 1, and will be dispensed at no additional cost to the Police
Department.

2. Costsfor Item No. 2 —Basic Office Vit —shall, if charged, beincluded and made a part of
the unit prices for Items 1, 3 and 4. The City will not pay a charge for Item No. 2 plus
another item.

Surgery/Anesthesia shall be billed at 50% of the Usual & Customary Fees, unless
special circumstances indicate a higher fee is justified, which must be approved by the
BCPD.

3. Sutureremoval and bandage changing shall be provided at no additional charge.

4. Laboratory and specialists serviceswill be determined on a case-by-case basis.

5. Other charges shall beinvoiced per Bid Item

F.O.B. DESTINATION

TERMS: NET 30 .
(Unless otherwise stated by proposer)

(Affix Corp
Seal Here)

(SIGNATURE OF PROPOSER'SAUTHORIZED AGENT) (DATE)
(ORIGINAL MUST BE SIGNED IN BLUE INK.)

B-3
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CERTIFICATE OF INSURANCE COVERAGE

CONTRACT:

NAME OF CONTRACTOR:

ADDRESS:

NAME OF SURETY: (TYPE OR PRINT)

NAME OF AGENT: (TYPE OR PRINT)

AGENT’'SPHONE NO.:
The below signed hereby certifiesthat the following information istrue and correct.

MINIMUM POLICY OR ACTUAL
TYPE OF REQUIRED BINDER LIMITS EXPIRATION
COVERAGE LIMITS NUMBER PROVIDED DATE

COMMERCIAL GENERAL LIABILITY
$1,000,000 COMBINED SINLGLE LIMIT
$3,000,000 AGGREGATE

PROFESSIONAL LIABILITY INCLUDING
VETERNARY MEDICAL MALPRACTICE
$5,000,000 COMBINED SINGLE LIMIT
CARE, CUSTODY & CONTROL INSURANCE
NOT LESSTHAN $50,000 PER ANIMAL.

COMMERCIAL AUTOMOBILE LIABILITY
$1,000,000

WORKMAN'’'S MINIMUM
COMPENSATION _ STATUTORY

()LIMITSON ABOVE POLICY WILL BEINCREASED () ABOVE POLICY NOW IN EFFECT
() POLICY WILL BE OBTAINED/ISSUED

The following additional clauses will be considered a part of the above policy(s), the same as if specifically written
therein, as pertainsto the above stated contract.

1
2.

3.

4.

The Mayor and City Council of Baltimor e are hereby named as Additional Insured.

The policy(s) cannot be reduced or cancelled without at least forty-five (45) days prior written noticeto the
City.

The insurance company is prohibited from pleading government function in the absence of any specific
written authority by the City.

The policy(s) will be automatically included and cover all phases of work, equipment, persons, et cetera
which are normally covered while performing work under the above contract, whether specifically written
therein or not.

The City is hereby granted authority to contact the agency directly to confirm information or obtain copies of
certificates of insurance. The City bears no responsibility for premiums or other cost of insurance. If policy(s) is
not currently in effect, it will be written immediately upon notice of award, and a copy of binder or certificate will
be sent directly to the City. A properly executed copy of this document shall be legally binding as a Carrier
Certificate of Insurance Form.

(AUTHORIZED AGENT’'S SIGNATURE) (DATE)

B-4
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INSURANCE:

The successful bidder will be required to provide insurance cover age as shown on Page 3, Section XI| of
General Conditions of Bid and Contract, prior to beginning any work. Thisinsurance coverage must be
maintained throughout thelife of the contract. PROOF THAT COVERAGE ISEITHER CURRENTLY
IN PLACE OR WILL BE PROVIDED MUST BE SUBMITTED WITH THE BID. Thiscan be done by
one of the two following methods:

1 Complete form “CERTIFICATION OF INSURANCE COVERAGE” or

2. Submit a Certificate of Insurance on a form provided by your Insurance Agent. Thisform
must include the following clauses:
a. The Mayor and City Council of Baltimore are hereby named as Additional Insured.
b. The policy(s) cannot be reduced or canceled without at least forty-five (45) days

prior written notice to the City.

C. The insurance company is prohibited from pleading government function in the
absence of any specified written authority from the City.

d. The policy(s) will automatically include and cover all phases of work, equipment,
persons, et cetera which are normally covered while performing work under the
above contract, whether specifically written therein or not.

Regardless of the method used, the form MUST be totally complete, MUST show that all Limits of
Insurance areor will be met, and MUST be signed by the Agent.

Failureto provide the required insurance cover age by either of the two (2) methods described above
when the bid is submitted, may result in rejection of your bid as being non-responsive.

B-5
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QUESTIONNAIRE

1. Briefly defineyour firm’s experience asa General Veterinary Provider (Minimum of 10 years).

2. Describeyour specific experience caring for Police K-9 Dogs (Minimum of 5 years).

3. Givetheexact street location of your firm.

4. Describeyour ability and commitment to provide emergency service 24 hours per day aswell as other servicesrequired
herein.

5. Describe any servicesyour arewilling to provide at no cost the City of Baltimore or the Police Department and/or where
you will commit to assist the Police Department to raise funds or other in-kind donations that will/may reduce costs.

6. Attach a copy of your Usual & Customary Fees Schedule.
7. Attach a copy of your Firm’slicenseto operatein Maryland.

8. Attach a copy of the Prime Veterinarian'slicense to practice veterinary medical servicesin Maryland.
B-6
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AFFIDAVIT
REGARDING OUTSTANDING DEBT TO THE CITY

RE: CONTRACT NO. BP-03146- Veterinary Medical Services

TO: HONORABLE BOARD OF ESTIMATES
FORTHE CITY OF BALTIMORE

NAME OF CONTRACTOR:

ADDRESS OF CONTRACTOR:

CONTRACTOR'S REPRESENTATIVE:

(Print or type person's name)

CONTRACTOR'STELEPHONE NO.:

THE UNDERSIGNED, BEING AN AUTHORIZED REPRESENTATIVE OF THE ABOVE STATED CONTRACTOR,
HEREBY AFFIRMS THAT THE ABOVE STATED CONTRACTOR DOES NOT HAVE ANY PAST DUE OUTSTANDING
DEBT TOTHECITY OF BALTIMORE.

(Affix Corp Seal)
(Print or type name of authorized representative - same as above)
(Signature of authorized representative) (Date)
WITNESS:
(Print full name)
WITNESS:
(Full Signature) (Date)

B-7
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AFFIDAVIT OF AGREEMENT
ARTICLE 5, SUBTITLE 26 OF THE BALTIMORE CITY CODE, 2000 EDITION)

RE: CONTRACT NO. BP-03146 —VETERNARY MEDICAL SERVICES
TO: MINIMUM WAGE COMMISSION

4SO. FREDERICK STREET

BALTIMORE, MARYLAND 21202

NAME OF CONTRACTOR:

ADDRESS OF CONTRACTOR:

CONTRACTOR'S REPRESENTATIVE:

(Print or type person'sname)

CONTRACTOR'STELEPHONE NO.:

THE UNDERSIGNED, BEING AN AUTHORIZED REPRESENTATIVE OF THE ABOVE STATED CONTRACTOR,
HEREBY AFFIRMS OUR COMMITMENT TO COMPLY WITH ARTICLE 5, SUBTITLE 26 OF THE BALTIMORE CITY
CODE, 2000 EDITION AND TO FILE ALL REQUIRED PAYROLL REPORTSWITH REGARD TO THE ABOVE STATED
CONTRACT.

THE CONTRACTOR AGREESTO PAY ITSEMPLOYEESAT LEAST THE MINIMUM WAGE RATE IN EFFECT AT THE
TIME SERVICE IS PROVIDED, AND TO ENSURE THAT IT SUB-CONTRACTORS ALSO PAY THE REQUIRED
MINIMUM WAGE RATE. THE MINIMUM WAGE RATE IN EFFECT AT THE TIME OF BID SHALL REMAIN IN
EFFECT THROUGHOUT THE LIFE OF THE CONTRACT, INCLUDING EXTENSIONS THEREOF. |F INCREASES ARE
APPROVED BY THE BOARD OF ESTIMATESIN ACCORDANCE WITH THE TERMSOF ARTICLE 5, SUBTITLE 26 OF
THE BALTIMORE CITY CODE, 2000 EDITION, THEY SHALL APPLY TO THISCONTRACT.

(Affix Corp Seal)
(Print or type name of authorized representative - same as above)
(Signature of authorized representative) (Date)
WITNESS:
(Print full name)
WITNESS:
(Full Signature) (Date)
B-8
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AFFIDAVIT OF AGREEMENT
ARTICLE 1-SECTION 11, BALTIMORE CITY CODE
(WORKER BENEFITS PLAN)

RE: CONTRACT NO. BP03146- VETERNARY MEDICAL SERVICES
TO: MINIMUM WAGE COMMISSION

4 SO. FREDERICK STREET

BALTIMORE, MARYLAND 21202

NAME OF CONTRACTOR:

ADDRESS OF CONTRACTOR:

CONTRACTOR'S REPRESENTATIVE:

(Print or type person's name)

CONTRACTOR'STELEPHONE NO.:

THE UNDERSIGNED, BEING AN AUTHORIZED REPRESENTATIVE OF THE ABOVE STATED CONTRACTOR,
HEREBY AFFIRMS OUR COMMITMENT TO COMPLY WITH ARTICLE 1 - SECTION 11, BALTIMORE CITY CODE
WHICH REQUIRES THE CONTRACTOR TO PROVIDE A “WORKER SPONSORED BENEFIT PLAN" WHEN
AUTHORIZED IN WRITING BY THE EMPLOYEE, WHENEVER BENEFITS ARE NOT PROVIDED AND PAID
DIRECTLY BY THE CONTRACTOR.

(Affix Corp Seal)
(Print or type name of authorized representative - same as above)
(Signature of authorized representative) (Date)
WITNESS:
(Print full name)
WITNESS:
(Full Signature) (Date)
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PRE-BID/PROPOSAL SUBMISSION CHECK LIST

BEFORE SEALING AND SUBMITTING YOUR BID/PROPOSAL, BE SURE TO
DOUBLE-CHECK THE FOLLOWING ITEMSAND CHECK THEM OFF WHEN
COMPLETED. FAILURE TO DO ANY OF THE FOLLOWING MAY RESULT IN
REJECTION OF YOUR BID/PROPOSAL. THE FOLLOWING LIST ISONLY
INTENDED TO BE A GUIDE AND ISNOT INTENDED TO BE ALL-INCLUSIVE AS
THERE MAY BE OTHER DOCUMENTS OR REQUIREMENTSINCLUDED IN THIS
BID/PROPOSAL RFP SOLICITATION THAT ARE NOT LISTED BELOW.

YOU MUST:

1

O~ w

CAREFULLY READ TO FULLY COMPREHEND THE ENTIRE BID/PROPOSAL
DOCUMENT.

. SUBMIT ANY QUESTIONSBY THE CUT-OFF DATE STIPULATED IN THE

SOLICITATION.

. MAKE NOTE OF ANY CHANGESISSUED THROUGH ADDENDA (IF ANY).
. NOTE THE BID/PROPOSAL DUE DATE AND ANY CHANGESTHERETO.
. FULLY COMPLETE, EXECUTE, SIGN, AND HAVE WITNESSED ALL

BID/PROPOSAL DOCUMENTSTHAT ARE INCLUDED IN THIS BID/PROPOSAL
SOLICITATION. THISMAY INCLUDE BUT ISNOT LIMITED TO:

a. BID PROPOSAL COVER SHEET.

b. PRICE PROPOSAL.

c. RESPONSESTO QUESTIONNAIRE.

d. CERTIFICATE OF INSURANCE.

e. PREVAILING WAGE AFFIDAVIT.

f. WORKER SPONSORED BENEFITSAFFIDAVIT.

g. OUTSTANDING DEBT AFFIDAVIT.

h. PROPOSER’'S REPRESENTATION.

i. AFFIDAVIT SIGNATURE PAGE(S)

j. BID GUARANTEE/DEPOSIT INFORMATION SHEET

. AFFIX YOUR “CORPORATE SEAL” TO ALL DOCUMENTSWHERE

REQUIRED.

. EXECUTE THE MBE/WBE PACKAGE AND MAKE REQUIRED NUMBER OF

COPIES CONSISTING OF:
a. FULLY COMPLETED, SIGNED, AND WITNESSED FORMS.
b. YOU AND YOUR SUB-CONTRACTOR SIGNING ALL FORMSWHERE
REQUIRED (EG: LETTERSOF INTENT, ETC.)
¢c. CORRECT DOLLAR AMOUNTSAND/OR PERCENTAGESINSERTED
WHERE REQUIRED

B-10



d. AFFIXING CORPORATE SEAL WHERE REQUIRED
e. HAVING NOTORIZED WHERE REQUIRED

8. EXECUTE THE “FIRST SOURCE HIRING PACKAGE” AND MAKE REQUIRED
COPIES.

9. PROVIDE ONE COMPLETE “ORIGINAL” PROPOSAL DOCUMENT.

10.PROVIDE THE REQUIRED NUMBER OF COMPLETE “DUPLICATE”
PROPOSAL DOCUMENTS.

11. ATTACH THE REQUIRED BID BOND/GUARANTEE IN THE CORRECT
AMOUNT USING THE CORRECT INSTRUMENT.

12. CALCULATE THE COST OF THE “PERFORMANCE BOND” INTO YOUR PRICE
(IF A PERFORMANCE BOND ISREQUIRED) AND CHECK TO BE SURE YOU
CAN OBTAIN THE BOND IN THE EVENT YOU ARE AWARDED THE
CONTRACT.

13. MAKE CERTAIN THAT YOUR PRICE INCLUDES THE PREVAILING WAGE
REQUIREMENTS SET FORTH HEREIN.

FAILURE TO DO ANY OF THE ABOVE MAY RESULT IN REJECTION OF YOUR BID/PROPOSAL!!!
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PROPOSER'SREPRESENTATION

1. Each Proposer, by submission of his proposal, representsthat:

1.1. Hehasread and understandsthe Solicitation documents and hisBid is
made in accor dance therewith.

1.2. Hehasvisited the City’sfacility and/or has otherwise familiarized himself
with thelocal conditions under which the Work isto be performed.

1.3. HisProposal isbased upon the specifications and requirements as
described in the Solicitation Documents.

1.4. Hedeclaresthat the only person, firm or corporation, or persons, firms
or corporations, that hasor have any interest in this proposal or in the
contract or contracts proposed to be awarded, isor arethe undersigned,;
that this proposal is made without any connection or collusion with any
person, firm or corporation making a proposal for the same Work.

Name of Firm:

(Typeor print)

Name of Firm’s Representative:

(Typeor print)

Representative's Signature:

Date:
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BID, PROPOSAL, AFFIDAVIT SIGNATURE PAGE CONTRACT NO._BP03146
BIDDER/OFFEROR

ADDRESS ZIP.

TELEPHONE NUMBER
If awarded a contract, the Bidder/Offeror will provide supplies, equipment, and/or services to the City of Baltimore in accordance with the General, Special
Conditions, Specificationsand other documents of this solicitation in the Bid/Offer on the preceding pages of the solicitation.

1, the undersigned,
(Print Signer’sName) (Print Office Held)
of the above named Bidder/Offeror do solemnly declare and affirm under the penaltiesor perjury this day of

, that | hold the aforementioned Office in the above Bidder/Offeror and

(Month) (Year)
that the below affidavits and attachments hereto aretrue and correct to the best of my knowledge, information and belief.

AFFIDAVIT |
Thisisto certify that the Bidder/Offeror or any person in his behalf, has not agreed, connived or colluded to produce a deceptive show of competition in the
matter of thebidding or award of the referenced contract.

AFFIDAVIT 11
Thisisto certify that the Bidder/Offeror or any person in his behalf, complies fully with all provisions of Article 4, Section 31 of the Baltimore City Code
2000 regar ding unlawful employment practices, as set forth on the rever se side of this page.

AFFIDAVIT 111
This affidavit is to determine whether any of the following persons has been found civilly or criminally liable, convicted of bribery, attempted bribery, or
conspiracy to bribeor antitrust violationsunder the law of any State or the Federal Government. If so, state the following on an attached page, whether it is

(i) The per son submitting the affidavit;

(i) An Officer, Director or Partner of the company;

(iii) An employee of the per son/company who is directly involved in obtaining contracts with a public body; and/or

(iv) Any person directly or indirectly furnishing any portion of this contract having been or being debarred or suspended.

For purposes of this affidavit, “person” is defined as an individual, receiver, trustee, guardian, personal representative, fiduciary, or representative of any
kind and any partnership, firm, association, corporation or other entity consisting of or acting on behalf of the Bidder/Offeror. This includes acts or
omissions committed after June 30, 1977; all pursuant to Title 16, Section 16-203 of the State Finance and Procurement Article of the Annotated Code of
Maryland.

AFFIDAVIT IV
This affidavit isto determine whether or any of the following has been convicted of false pretenses, attempted false pretenses, or conspiracy to commit false
pretensesunder the laws of any State or the Federal Government. If so, state the following on an attached page, whether it is:

[() The person submitting the affidavit,
(i) An Officer, Director or Partner of the company, and/or
(iii) an employee of the person who isdirectly involved in obtaining contracts with a public body.

“Person” isdefined as stated in Affidavit I11. Thisistoinclude actscommitted after June 30, 1979: City Code, Articlel, Section 178 (1976 Ed., 1979 Supp.).

AFFIDAVIT V
Thisisto certify that the Bidder/Offeror or any person on his behalf complies fully with the work capacity-rating limit set by the Contractor’s Qualification
Committee of the City of Baltimore.

AFFIDAVIT VI
Thisisto certify that the Bidder/Offeror or a person on his behalf has examined and under stands the Specifications, including the General, Special Conditions
and the Bid Documents.

AFFIDAVIT VII
This is to certify that the Bidder/Offeror and/or any person in their behalf has not been convicted or found civilly liable under any
provisions, including Probation Before Judgment, as described in Article 5 840-7 of the Baltimore City Code (2000) pertaining to the
effect and enforcement of contractor debarment.

SIGN
WITNESS SIGNATURE HERE

(COMPANY SEAL)

NAME AND TITLE OF SIGNER
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Article 4, Section 10
UNLAWFUL EMPLOYMENT PRACTICES

Except where a particular occupation or position reasonably requires, as an essential qualification thereof, the employment of
a person or persons of a particular race, color, religion, national origin, ancestry or sex and such qualification is not adopted
as ameans of circumventing the purpose of this subtitle, it shall be an unlawful practice.

@ For any employer to discriminate against an individual with respect to hire, tenure, promotion, terms,
conditions or privileges of employment or any matter directly or indirectly related to employment;

2 For any employer, employment agency or labor organization to practice discrimination by denying or
limiting through a quota system or otherwise, employment or membership opportunities to any group or
individual;

3) For an employer, employment agency or labor organization prior to employment or admission to

member ship to;

(i) Make any inquiry concerning, or record, the race, color, religion, national origin or ancestry of any
applicant for employment or member ship except when authorized by the Commission;
(i) Use any form of application for employment of personnel or member ship blank containing questions

or entries regarding race, color, religion, national origin or ancestry except when authorized or
ordered by the Commission;

(iii) Cause to be printed, published or circulated any notice or advertisement relating to employment or
member ship indicating any preference, limitation, specification or discrimination based upon race,
color, religion, national origin, ancestry or sex.

4. For any employment agency to practice discrimination by failing or refusing to classify an individual or to refer him
for employment;
5. For any labor organization to discriminate against any individual by limiting, segregating or classifying its

membership in any way which would deprive or tend to deprive such individual of employment opportunities or
would limit his employment opportunities or otherwise adversely affect his status as an employee or as an applicant
for employment or would affect adver sely his wages, hours or employment conditions;

6. For any employer, employment agency or labor organization to penalize or discriminate in any manner against any
individual because he has opposed any practice forbidden by this subtitle or because he has made a complaint,
testified, or assisted in any manner in any investigation, proceeding or hearing hereunder;

7. For any labor organization or employers association established for the purpose of training apprentice candidates,
acting individually or jointly, to discriminate against any person with respect to admission or membership, or with
respect to terms, conditions or employment or training, placement or any other benefit; and/or.

8. For any employer, employment agency, or labor organization to discriminate against any individual because he has
sought psychiatric help.

ASSURANCE OF NON-SEGREGATED FACILITIES

The Bidder/Offeror assuresthe City of Baltimore and the U. S. Department of Labor that he does not and will not maintain or
provide for his employees any segregated facilities at any of his establishments, and that he does not and will not permit his
employees to perform their services at any location, under his control, where segregated facilities are maintained. The
Bidder/Offeror understands that the phrase “segregated facilities’ includes facilities, which are, in fact, segregated on the
basis of race, color, sex, or national origin because of habit, local custom, or for any other reason. The Bidder/Offeror also
under stands and agrees that maintaining or providing segregated facilities for his employees or permitting his employees to
perform their services at any locations, under his control, where segregated facilities exist is a violation of the requirements
appearing in Executive Order 11246 as amended by Executive Order 11375.

The Bidder/Offeror further understands and agrees that a breach of this agreement subjects him to the provisions of the rules
and regulations issued by the Office of Federal Contract Compliance dated May 21, 1968, and the provisions of the Equal
Opportunity Clause incorporated in the contract between Bidder/Offeror and the City of Baltimore. Whoever knowingly and
willfully makes any false, fictitious, or fraudulent representation may beliable to criminal prosecution under 18 USC, Item
1001.
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IN ACCORDANCE WITH PRESIDENTIAL EXECUTIVE ORDER NUMBER 10936 DATED
APRIL 24, 1961, IN REGARDS TO IDENTICAL BIDS, ALL BIDDERS MUST STATE THEIR
FEDERAL SOCIAL SECURITY IDENTIFICATION NUMBER USED ON THE EMPLOYER’S
QUARTERLY FEDERAL TAX RETURNS, U. S. TREASURY DEPARTMENT FORM 941:

NO.:
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